
Board of Adjustment Staff Report 
Meeting Date:  September 5, 2019 Agenda Item:  8A 

1001 E. Ninth St., Reno, NV  89512-2845 
Telephone:  775.328.6100 – Fax:  775.328.6133 

www.washoecounty.us/comdev 

ADMINISTRATIVE CASE NUMBER: WADMIN19-0017 (Tahoe Forum) 

BRIEF SUMMARY OF REQUEST: An administrative permit and approval of an outdoor 
community event business license application for the Tahoe Forum 

STAFF PLANNER: Planner’s Name:  Julee Olander 
Phone Number:  775.328.3627 
E-mail:  jolander@washoecounty.us

CASE DESCRIPTION 
For possible action, hearing, and discussion to 
approve an administrative permit for an outdoor 
community event business license for the Tahoe 
Forum featuring speaker Maye Musk.  The free event 
will be held at the Sierra Nevada College campus at 
999 Tahoe Blvd. on October 5, 2019, from 2:00 p.m. 
to 3:30 p.m. with approximately 650 to 700 people in 
attendance.  Parking will be available at the Sierra 
Nevada College campus parking lot, Cornerstone 
Church parking lot, Incline Village General 
Improvement District Recreation Center parking lot, 
and along Country Club Drive and Incline Way. 

Applicant: Kristina Hill 
Property Owner: Sierra Nevada College 
Location: 999 Tahoe Blvd. 
APN: 127-040-10
Parcel Size: 1.1 acres 
Master Plan: Commercial (C) 
Regulatory Zone: General Commercial 

(GC) 
Area Plan: Tahoe 
Citizen Advisory Board: Incline Village/Crystal 

Bay 
Development Code: Authorized in Article 

808, Administrative 
Permits 

Commission District: 1 – Commissioner 
Berkbigler 

STAFF RECOMMENDATION 

APPROVE APPROVE WITH CONDITIONS DENY 

POSSIBLE MOTION 
I move that, after giving reasoned consideration to the information contained in the staff report and 
information received during the public hearing, the Board of Adjustment approve, subject to the conditions 
contained as Exhibit A in the staff report, Administrative Permit Case Number WADMIN19-0017 for the 
Tahoe Forum, an administrative permit under WCC Section 110.310.20 and a temporary business license 
under WCC 25.272 for the Tahoe Forum, an outdoor community event. 

 (Motion with Findings on Page 6) 

Vicinity Map 

WADMIN19-0017 
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Administrative Permit Definition 
The purpose of an administrative permit is to provide a method of review for a proposed use 
which possess characteristics that requires a thorough appraisal in order to determine if the use 
has the potential to adversely affect other land uses, transportation or facilities in the vicinity. 
The Board of Adjustment or the Hearing Examiner may require conditions of approval 
necessary to eliminate, mitigate, or minimize to an acceptable level any potentially adverse 
effects of a use, or to specify the terms under which commencement and operation of the use 
must comply.  Prior to approving an application for an administrative permit, the Board of 
Adjustment must find that all of the required findings, if applicable, are true. 
The conditions of approval for Administrative Permit Case Number WADMIN19-0017 are 
attached (see Exhibit A) to this staff report and will be included with the action order, if 
approved.   
The subject property is designated as General Commercial (GC).  Based on the applicant’s 
estimated maximum number of attendees on any one day of the event (650-700), the event 
qualifies as an “outdoor community event” under WCC Section 25.272, which is allowed in the 
GC zone but requires an administrative permit under WCC Section 110.310.20.  The applicant 
is therefore seeking approval of the administrative permit for the proposed outdoor community 
event.  An approval of the administrative permit will also include approval of the associated 
outdoor community event business license. 
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Site Plan 

Project Evaluation 
The Tahoe Forum is applying for an outdoor community event; to have a speaker at the Sierra 
Nevada College on October 5, 2019.  The event is free and the speaker will be Maya Musk and 
she will speak from 2 p.m. to 3:30 p.m.  The event will be held in a tent on the campus adjacent 
to the rear of Campbell Friedman Hall on the Sierra Nevada College campus.  Camelot Party 
Rentals will set up a 50 x 100 foot open air tent; Camelot will obtain a building permit for the 
tent.  A stage will be installed 24” off the ground (See lay- out map below).  Lighting and sound 
will be set up by Moonlighting and Sound, which will connect to electrical outlets within the 
laundry facility in Campbell Friedman Hall.  Parking will be available at several locations: Sierra 
Nevada College campus parking lot with 311 parking spaces; Cornerstone Church parking lot 
with 70 parking spaces; Incline Village General Improvement District Recreation Center parking 
lot with 60 parking spaces; and along Country Club Drive and Incline Way with approximately 60 
parking spaces.  Volunteers will be available to direct attendees to the parking areas.  
Restrooms are available on campus at Patterson Hall and Primm Library.  No food will be 
served at the event. 
  
 

Prim 
 Library 

Patterson  
Hall 

Parking Area 
 

Parking Area 
 

Parking Area 
 

50 x 100 
Tent 
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Tent lay- out 

Incline Village/Crystal Bay Citizen Advisory Board (IV/CB CAB) 
The proposed event will be heard at the regularly scheduled September 3, 2019 Incline 
Village/Crystal Bay Citizens Advisory Board.  The CAB comments, recommendation and 
minutes were not available to be included in the staff report.  Staff will provide a report at the 
Board of Adjustment meeting on September 5, 2019. 

Reviewing Agencies 
The following agencies received a copy of the project application for review and evaluation.  

• Washoe County Community Services Department 
o Planning and Development Division 
o Engineering and Capital Projects Division 

• Washoe County Health District  
o Environmental Health Services Division 
o Emergency Medical Services Program 

• Washoe County Risk Management 
• Incline Village Sheriff 
• North Lake Tahoe Fire Protection District 
• Incline Village General Improvement District 

Agencies/departments provided comments and/or recommended conditions of approval in 
response to their evaluation of the project application (see Exhibit A).   

WADMIN19-0017 
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Staff Comment on Required Findings  
WCC 110.808.25 requires that all of the following findings be made to the satisfaction of the 
Washoe County Board of Adjustment before granting approval of the administrative permit 
request.  Staff has completed an analysis of the application and has determined that the 
proposal is in compliance with the required findings as follows. 

1. Consistency.  That the proposed use is consistent with the action programs, policies, 
standards and maps of the Master Plan and the Tahoe Area Plan. 
Staff Comment:  There are no policies or action programs that prohibit the approval of a 
temporary one-day event of this nature in the Tahoe Area Plan. 

2. Improvements.  That adequate utilities, roadway improvements, sanitation, water supply, 
drainage, and other necessary facilities have been provided, the proposed 
improvements are properly related to existing and proposed roadways, and an adequate 
public facilities determination has been made in accordance with Division Seven. 
Staff Comment:  The applicant has addressed the applicable requirements for providing 
sanitation, and parking for the temporary one-day event.  

3. Site Suitability.  That the site is physically suitable for a pancake breakfast within a 
temporary tent structure located on the beach adjacent to Lake Tahoe and for the 
intensity of such a development. 
Staff Comment:  The event has been held at this location on previous occasions, and 
temporary improvements have been planned to make the site suitable for the temporary 
one-day event. 

4. Issuance Not Detrimental.  That issuance of the permit will not be significantly 
detrimental to the public health, safety or welfare; injurious to the property or 
improvements of adjacent properties; or detrimental to the character of the surrounding 
area.  
Staff Comment:  Impacts associated with the event are of limited impact and duration as 
this is a temporary, one-day, event.  Therefore, there will be no significant impact to the 
public health, safety or welfare; the event is unlikely to be injurious to the property or 
improvements of adjacent properties; or detrimental to the character of the surrounding 
area.  

5. Effect on a Military Installation.  Issuance of the permit will not have a detrimental effect 
on the location, purpose or mission of the military installation. 

 Staff Comment:  There is no military installation in the area that is required to be noticed 
for this Administrative Permit; therefore this finding does not need to be made. 

Recommendation 
Those agencies which reviewed the application recommended conditions in support of approval 
of the project.  Therefore, after a thorough analysis and review, Administrative Permit Case 
Number WADMIN19-0017 is being recommended for approval with conditions.  Staff offers the 
following motion for the Board’s consideration.  

Motion    

I move that, after giving reasoned consideration to the information contained in the staff report 
and information received during the public hearing, the Board of Adjustment approve 
Administrative Permit Case Number WADMIN18-0017 for the Tahoe Forum, having made all 
five findings in accordance with Washoe County Development Code Section 110.808.25:  

1. Consistency.  That the proposed use is consistent with the action programs, policies, 
standards and maps of the Master Plan and the Tahoe Area Plan; 

WADMIN19-0017 
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2. Improvements.  That adequate utilities, roadway improvements, sanitation, water supply, 
drainage, and other necessary facilities have been provided, the proposed 
improvements are properly related to existing and proposed roadways, and an adequate 
public facilities determination has been made in accordance with Division Seven; 

3. Site Suitability.  That the site is physically suitable for a forum with a speaker and for the 
intensity of such a development; 

4. Issuance Not Detrimental.  That issuance of the permit will not be significantly 
detrimental to the public health, safety or welfare; injurious to the property or 
improvements of adjacent properties; or detrimental to the character of the surrounding 
area;  

5. Effect on a Military Installation.  Issuance of the permit will not have a detrimental effect 
on the location, purpose or mission of the military installation. 

Appeal Process 
Board of Adjustment action will be effective 10 calendar days after the written decision is filed 
with the Secretary to the Board of Adjustment and mailed to the original applicant, unless the 
action is appealed to the Washoe County Board of County Commissioners, in which case the 
outcome of the appeal shall be determined by the Washoe County Board of County 
Commissioners.  Any appeal must be filed in writing with the Planning and Building Division 
within 10 calendar days from the date the written decision is filed with the Secretary to the 
Board of Adjustment and mailed to the original applicant. 
 
 
 
Applicant: Kristina Hill 
  PO Box 6139 
  Incline Village, NV  89450 
 
 
 
Property Owner: Sierra Nevada College 
  291 Country Club Drive 
  Incline Village, NV  89451 
  
 
Action Order xc: Nathan Edwards, District Attorney’s Office; Incline Village/Crystal Bay 

Citizen Advisory Board; Incline Village General Improvement District, 893 
Southwood Boulevard, Incline Village, NV 89451 

 

WADMIN19-0017 
TAHOE FORUM



1001 E. Ninth St., Reno, NV  89512-2845 
Telephone:  775.328.6100 – Fax:  775.328.6133 

www.washoecounty.us/comdev 

 
Conditions of Approval 
Administrative Permit Case Number WADMIN19-0017 

 
The project approved under Administrative Permit Case Number WADMIN19-0017 shall be 
carried out in accordance with the Conditions of Approval granted by the Board of Adjustment 
on September 5, 2019.  Conditions of approval are requirements placed on a permit or 
development by each reviewing agency.  These conditions of approval may require submittal of 
documents, applications, fees, inspections, amendments to plans, and more.  These conditions 
do not relieve the applicant of the obligation to obtain any other approvals and licenses from 
relevant authorities required under any other act or to abide by all other generally applicable 
codes, and neither these conditions nor the approval by the County of this project/use override 
or negate any other applicable restrictions on uses or development on the property. 
 
Unless otherwise specified, all conditions related to the approval of this administrative permit 
shall be met or financial assurance must be provided to satisfy the conditions of approval prior 
to issuance of a grading or building permit.  The agency responsible for determining compliance 
with a specific condition shall determine whether the condition must be fully completed or 
whether the applicant shall be offered the option of providing financial assurance.  All 
agreements, easements, or other documentation required by these conditions shall have a copy 
filed with the County Engineer and the Planning and Building Division.   

Compliance with the conditions of approval related to this administrative permit is the 
responsibility of the applicant, his/her successor in interest, and all owners, assignees, and 
occupants of the property and their successors in interest.  Failure to comply with any of the 
conditions imposed in the approval of the administrative permit may result in the initiation of 
revocation procedures.   

Operational Conditions are subject to review by the Planning and Building Division prior to the 
renewal of a business license each year.  Failure to adhere to the operational conditions may 
result in the Planning and Building Division recommending that the business license not be 
renewed until conditions are complied with to the satisfaction of Washoe County. 

Washoe County reserves the right to review and revise the conditions of approval related to this 
Administrative Permit should it be determined that a subsequent license or permit issued by 
Washoe County violates the intent of this approval.   

For the purpose of conditions imposed by Washoe County, “may” is permissive and “shall” or 
“must” is mandatory.   

Conditions of approval are usually complied with at different stages of the proposed project.  
Those stages are typically: 

• Prior to permit issuance (i.e., grading permits, building permits, etc.). 

• Prior to obtaining a final inspection and/or a certificate of occupancy. 

• Prior to the issuance of a business license or other permits/licenses. 

• Some “Conditions of Approval” are referred to as “Operational Conditions.”  These 
conditions must be continually complied with for the life of the project or business. 

WADMIN19-0017 
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Washoe County Conditions of Approval   
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FOLLOWING ARE CONDITIONS OF APPROVAL REQUIRED BY THE REVIEWING 
AGENCIES.  EACH CONDITION MUST BE MET TO THE SATISFACTION OF THE ISSUING 
AGENCY.  

Washoe County Planning and Building Division- Planning 
1. The following conditions are requirements of the Planning and Building Division, which shall 

be responsible for determining compliance with these conditions.   
 Contact Name – Julee Olander, Planner, 775.328.3726, jolander@washoecounty.us 

a. The applicant shall demonstrate substantial conformance to the application and site 
plans approved as part of this license.  

b. The site shall be cleaned-up and all trash removed within 2 days of the conclusion of the 
event. 

Washoe County Planning and Building Division- Building 
2. The following conditions are requirements of the Building Division, which shall be 

responsible for determining compliance with this condition.  
Contact Name – Dan Holly, 775.328. 2027, dholly@washoecounty.us 
a. The applicant shall submit a complete set of plans, engineering, and special inspection 

agreement for the tent structure.  Please allow a minimum of 30 days prior to the event 
for the review process. 

Washoe County Engineering Division 
3. The following conditions are requirements of the Engineering Division, which shall be 

responsible for determining compliance with this condition.  
Contact Name – Mitchell Fink, 775.328. 2050, mfink@washoecounty.us 
a. Provide documentation from the property owners for the IVGID Recreation Center and 

Cornerstone Church stating that it is acceptable to use their parking lots during this 
event. 

b. Provide a site map showing the parking lot locations and include the proposed parking 
locations on Country Club Drive and Incline Way. 

c. The documentation and site map shall be provided to Engineering and Capital Projects 
for review and approval at least 30 days prior to the event. 

 

*** End of Conditions *** 
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COMMUNITY SERVICES DEPARTMENT 
Engineering and Capital Projects 

1001 EAST 9TH STREET 
RENO, NEVADA 89512 
PHONE (775) 328-3600 
FAX (775) 328.3699 

 
 
 
 
 

INTEROFFICE MEMORANDUM 

DATE:  August 13, 2019 

TO:  Julee Olander, Planner, Planning and Building Division 

FROM:  Mitchell Fink, Engineering and Capital Projects Division 

SUBJECT: WADMIN19-0017 
  APN 127-040-10 
  TAHOE FORUM 
              
 
GENERAL PROJECT DISCUSSION   
 
Washoe County Engineering staff has reviewed the above referenced application.  The 
Engineering and Capital Projects Division recommends approval with the following conditions. 

 
TRAFFIC AND ROADWAY (COUNTY CODE 110.436) 
Contact Information:  Mitch Fink, (775) 328-2050 

 
1. Provide documentation from the property owners for the IVGID Recreation Center and 

Cornerstone Church stating that it is acceptable to use their parking lots during this 
event. 

2. Provide a site map showing the parking lot locations and include the proposed parking 
locations on Country Club Drive and Incline Way. 

3. The documentation and site map shall be provided to Engineering and Capital Projects 
for review and approval at least 30 days prior to the event.    

 
MF/krk 
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From: Holly, Dan
To: Olander, Julee
Subject: Administrative Permit Case Number WADMIN19-0017 (Tahoe Forum)
Date: Thursday, August 08, 2019 2:16:58 PM

Julee:  I have reviewed the above referenced application and have the following comments:  A
complete set of plans, engineering, and special inspection agreement are required at the time
of submittal.  Please allow a minimum of 30 days prior to the event for the review process. 
Thank You,

WADMIN19-0017 
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From: Dayton, Brittany
To: Olander, Julee
Cc: Cona, Denise; Fagan, Donna; Health – EHS Front Desk; Lawson, Jacqueline
Subject: FW: Tahoe Forum - October 3
Date: Wednesday, August 07, 2019 11:47:15 AM

Hello Julee,
 
I reviewed the August Agency Review memo. Based on the information in the application, it does not
meet the state requirements for EMS at the event. However I notified North Lake Tahoe Fire
Protection District and the Incline Village Community Hospital of the date/time so their agencies
were aware. Please see the email below.
 
Please let me know if you have any questions.

Thanks,
Brittany
 
 
Brittany Dayton, MPA
EMS Coordinator | Division of Epidemiology & Public Health Preparedness | Washoe County Health
District
bdayton@washoecounty.us | O: (775) 326-6043 | C: (775) 544-4847 | F: (775) 785-4185  | 1001 E.
Ninth St., Bldg. B, Reno, NV 89512
 

 
 

From: Dayton, Brittany 
Sent: Wednesday, August 7, 2019 11:39 AM
To: RSommers; Mark Regan; 'Jeff Sambrano'; 'Freed, Mike'; 'jiida@tfhd.com'
Cc: Lawson, Jacqueline
Subject: Tahoe Forum - October 3
 
Hello all,
 
The County has received an outdoor community event application for Tahoe Forum.  The event is
scheduled for October 5 from 2:00pm-3:30pm at Sierra Nevada College and is featuring speaker
Maye Musk.  Event organizers are expecting between 650-700 people in attendance.  There will be
parking on the college campus, with overflow parking at Incline Village General Improvement District
Recreation Facility and Cornerstone Church. 
 
Given the information provided in the application, this event does not meet the state requirements
to have EMS coverage at the event.  However, I wanted to ensure that your agencies are aware of
the date/time and location.  I know that this event is about 2 months away, so I would encourage to
you add it to your calendars.

WADMIN19-0017 
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Please let me know if you have any questions, or would like any additional information about the
event.
 
Thank you,
Brittany
 
 
Brittany Dayton, MPA
EMS Coordinator | Division of Epidemiology & Public Health Preparedness | Washoe County Health
District
bdayton@washoecounty.us | O: (775) 326-6043 | C: (775) 544-4847 | F: (775) 785-4185  | 1001 E.
Ninth St., Bldg. B, Reno, NV 89512
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Date 8-7-19

Attention Julee Olander

Re Administrative Permit Case Number WADMIN 19-0017

APN 127-040-10

Service Address 999 Tahoe Blvd 

Owner Sierra Nevada College

IVGID Comments:  No Impact to the Incline Village General Improvement District.  

WADMIN19-0017 
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Public Notice 
 
Washoe County Code requires that public notification of an administrative permit be 
mailed to a minimum of 30 separate property owners within a minimum 500 foot radius 
of the subject property a minimum of 10 days prior to the public hearing date.  This 
proposal was noticed within a 500-foot radius of the subject property, noticing 32 
separate property owners a minimum of 10 days prior to the public hearing date.  

 

 
 

Public Notice Map 
Administrative Permit Case Number WADMIN19-0017 
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